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A challenging year: problems and solutions

for externals

Unclear Process Lack of Information and data in the 
incoming applications

Implemenation 
finalized by 

December 2024

Technical Issues 

- This Session (and ppt)
- More email notification 

with better explanations

- Reported and worked on 
by SoP and AEC

- Simulations

- Inclusion of files, 
information and clickable 
links in the applications sent 
to Externals

- Improved Partner View



ARTEMIS Information Forum

BASIC Information, Concepts

and LOGIC of EASY MO

For EXTERNAL institutions



Basic concepts

INTERNAL EXTERNAL

INCOMING

OUTGOING



Basic Information

One Point of contact: ME ☺
events@aec-music.eu

Your email address in EASY MO as 
Incoming and Exchange Coordinator



Tools for Externals

EMAIL Notifications for 
actions

Partners View for an 
overview

Links to applications to see 
application data and 

action buttons to:
- NOMINATE your 

outgoing students
- ACCEPT/REJECT 

incoming students



Basic concepts

No Deadlines

No Partnership 
restrictions

Communicate your policy 
and deadlines to your 

partners using EASY MO

You are FREE to accept or not 
applications coming from 

EASY MO



EWP

You can exchange via EWP IIAs and OLAs 
with EASY MO internal institutions who 
choose to connect to EWP via EASY MO



Partner View

Account 
Creation in 

EASY MO for 
Externals



New features and changes of the Partners’ View
My Incomings:

Name of the student

Home Institution 

Name and Email of the home 

Study field 

Instrument 

Level during exchange 

Media files / Clickable 

Comment on the link 

Motivation statement 

Academic 

Semester/Full Year of exchange

Status

Remove:

Date from and Date until

Button Import Applications (when all applications marked in the 
view)

•

My Outgoing

Name of the student

Receiving Institution

Person of the receiving institution with the function Incoming 
and Outgoing Exchange Coordinator + Mail as a separate 

column)

Academic year
Semester
Study field
Study subject
Media files / Clickable 

Comment on the link Status

Remove:

Date from and Date until

Rename

Accept Nomination

Reject Nomination



Let’s have an overview of:

- Your OUTGOING Process
and

- Your INCOMING Process

From your point of view as EXTERNAL Coordinator



Your OUTGOING Process

From your point of view of EXTERNAL INSTITUTION

your Students applying for an exchange to institutions using EASY MO

(incoming students for our system – outgoing students for you)



Your Outgoing STUDENTS
1. Click on Become 

an Applicant, 
choose their home 

institution and 
desired destination 

2. Fill in the 
INCOMING 

Registration Form

3. Create an 
account in the 

system

4. Login in the 
system and upload 

the required 
documents

The students receive email notifications for all these steps and instruction on 
what comes next



You as Outgoing COORDINATOR

1. You receive an 
email notification 

asking you to 
NOMINATE your 

student



2. Review 
your 

student’s 
application 

data and links

3. Accept or 
Reject the 
Outgoing 

NOMINATION



Final Steps of your OUTGOING Process

4. When the host 
institution has 

completed their internal 
selection, you and your 
student will receive an 

email notification about 
the ACCEPTANCE or 

REJECTION

5. If accepted, your 
student needs to enter 
EASY MO to accept or 
reject the study place 

within a certain deadline. 
You receive an email 

notification about their 
decision

6. If your student 
accepts the study place 

they need to start the 
Learning Agreement in 

OLA



Your INCOMING Process

From your point of view of EXTERNAL INSTITUTION

Students from internal EASY MO institutions applying to you

(outgoing students for our system – incoming students for you)



You as Incoming COORDINATOR

1. Receive an email 
notifing that you 

have an 
INCOMING 

application from 
EASY MO



You as Incoming COORDINATOR

2. Click on the 
application link 

and see which data 
it includes

A. Information is sufficient, you send the link to your selection 
committee

B. Information is not sufficient, you contact the student to 
send more documents / inks / information

C. You inform the student about your application procedure

The AEC strongly encourages you to consider applications coming from EASY MO



You as Incoming COORDINATOR

3. When you have 
the results of your 

selection, you click 
on ACCEPT / 
REJECT in the 

application link 
you received



https://mobility.aec-
music.eu/mobility_test/ExtActionServlet?match=CSnP3nuu
PH951WMjBmWMkToCDnUBLH1bQUjD37EVCroT&s=1 

https://mobility.aec-music.eu/mobility_test/ExtActionServlet?match=CSnP3nuuPH951WMjBmWMkToCDnUBLH1bQUjD37EVCroT&s=1
https://mobility.aec-music.eu/mobility_test/ExtActionServlet?match=CSnP3nuuPH951WMjBmWMkToCDnUBLH1bQUjD37EVCroT&s=1
https://mobility.aec-music.eu/mobility_test/ExtActionServlet?match=CSnP3nuuPH951WMjBmWMkToCDnUBLH1bQUjD37EVCroT&s=1


Final Steps of your INCOMING Process

4. The students receive a 
notification of 

Acceptance of Rejection 
and, if accepted,  decide 

if accepting your study 
place or not 

5. If the student accepts 
The home institution 

activates the Learning 
Agreement in OLA or 
EASY MO. If you are 

connected to EWP, you 
can use OLA or your own 

system


	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10: New features and changes of the Partners’ View
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22

